Director of College Counseling

Summary:

The Director of College Counseling leads Brentwood Academy’s college counseling program,
helping students and families navigate the college search, selection, and application process in
support of the school’s mission. This position is charged with developing and leading a
comprehensive program designed to educate families through the complexities of the college
admission process.

Responsibilities:

Develop and refine a comprehensive college counseling program aligned with Brentwood
Academy’s mission and Christian values.

Advise students (grades 9-12) and families on academic planning, college selection, and
application strategy.

Facilitate workshops on standardized testing, essay writing, interview preparation, financial
aid, and scholarships.

Build and maintain strong relationships with college admissions professionals.

Represent Brentwood Academy at regional and national admissions events.

Collaborate with faculty, advisors, and leadership to support student success.

Manage college counseling operations including documentation, reporting, and application
platforms.

Qualifications/Experience:

Bachelor’s degree from an accredited institution.

Minimum of 5 years’ experience in college counseling, admissions, or educational advising.
Strong understanding of the current college admissions landscape.

Excellent communication, organizational, and interpersonal skills.

A personal, growing relationship with Jesus Christ

Affirm the Brentwood Academy Statement of Faith



Preferred Qualifications:
e Master’s degree in education, counseling, or related field.
e Experience in an independent Christian school.
e Familiarity with platforms such as SCOIR.

Core Competencies
e Student-centered approach grounded in Christian compassion and integrity.
e Strategic thinking and problem-solving ability.
e Strong collaboration and communication skills.
e Professional integrity and confidentiality.

Work Environment
e This is a full-time, on-campus role requiring active engagement with students, families, and
staff. Occasional travel for professional development and college visits is expected.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. The majority of work will
be performed in an office environment. The employee must be able to sit for extended periods
while using a computer and keyboard and have sufficient mobility to move throughout the
campus, including climbing stairs.

Characteristics of A Brentwood Academy Employee:

Brentwood Academy faculty and staff members are passionate learners and leaders. We
exemplify Christ, see each student as unique and valuable, and intentionally occupy the
intersection of our subject matter and how God has made us - body, mind, and spirit.
Brentwood Academyimplements well-planned student learning through a biblical worldview by
employing a wide variety of instructional activities in response to students’ varying needs and
interests. We provide a rigorous curriculum and foster a deeply supportive academic
environment for students togrow through developmentally appropriate learning experiences.
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